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HEADINGS FORMAT 

First-Level Heading 

 Bold, Times New Roman, 12-point, numbered, left-justified, with one-line space above and 
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TABLES AND FIGURES 
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 Table and figure titles  must be left-justified, Times New Roman, 11-point, 

 Excessive tables, figures, and raw data should be avoided; if necessary, they should be 
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has been obtained. 

 Acceptable file formats: JPG, PNG, EPS, TIFF.  

 Acceptable figure quality: 1200 dpi or higher. 

EQUATIONS 

 Equations should be left justified. 
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FOOTNOTES AND APPENDIX 

 Do not use endnotes. If necessary, use footnotes instead. The footnote text should be single-

spaced and in Times New Roman, 10-point. 

 Appendix: If an appendix is included, it must appear after the References section. 

CITATIONS 

 Every citation must follow APA 7th edition style 

 

FINAL TRANSMISSION OF FORMATTED MANUSCRIPT 

 Upload Your Manuscript: 

Upload your manuscript as a PDF to an online storage platform (e.g., OneDrive or 

Google Drive). 

 Share the Link: 

After uploading your manuscript, copy the link to the file. Ensure that the sharing settings 

allow downloads so we can access the file. 

 Submit the Link: 

Paste the shared link in the appropriate field on the provided Google Form. 

 Google Form Link: Submit Here 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://forms.office.com/r/NnxbeZ3zN9


Sample Format 

1 

Impact of Factory Inspections on Understanding of and Compliance with 

the Factories Ordinance in Sri Lanka 

Liyanage, T.H.K.1, and Arandara, A.M.P.2 

1Department of Labour, Galle, Sri Lanka 

2 Sri Lanka Institute of Development Administration 

arandara@gmail.com2 

  

 Abstract 

This is where the abstract would start. Do not indent. Leave one space between the abstract and the 

keywords.  

 

Keywords: Leave one space between the keywords and the body of the paper.  

 

1. Introduction 

This is where the Introduction would start.  

  

1.1 Background 

This is where the Second Level Heading would start.  

 

1.1.1 Key Concepts 

This is where the Third Level Heading would start.  

 

Table 1 

Table Heading 

          

          

          

          

          

          

  

Source: www.abc.com 

 

http://www.abc.com/


2 
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